Insert Company Name Here
Health and Safety Activity Summary
	For period ending:
	Month
	Year

	 Monthly		 Quarterly		 Annual

	Number of workers hired:
	

	Number of completed orientations:
	

	Toolbox Meetings

	Number of toolbox meetings scheduled:
	

	Number conducted:
	

	Inspections

	Number of formal inspections scheduled:
	

	Number completed:
	

	Number of reported incidents

	Damage only:
	

	Injury only:
	

	Injury and damage:
	

	Vehicle accident:
	

	No-loss:
	

	Number of investigations

	Completed:
	

	Outstanding:
	

	Number of recommendations made:
	

	Completed:
	

	Outstanding:
	

	Training

	Orientations:
	

	On the Job Training Sessions:
	

	Competency Assessments:
	

	Comments

	

	Manager Signature:
	Date:



Important Template Information
When using the template, anything highlighted yellow should be updated to include company-specific information. For example, “insert company name here.” As each organization is unique, please tailor these template documents to adequately represent the needs of your own organization.
[image: ](To remove the highlight in Microsoft Word, select the text and click on the Text Highlight Color dropdown              and choose no color). 
Save a copy of the file and delete this instruction page when finished.

Health and Safety Activity Summary
Activity summaries can highlight trends that are developing. Summaries may occur at different time intervals (e.g., monthly, quarterly, annual) depending on a company’s scope of work.
	Indicator
	Purpose
	Examples

	Leading
	· Considers future health and safety performance
· Shows ongoing activities for the prevention of incidents
· Targets management system to see if contractors are meeting their goals
· Reflects management’s commitment to health and safety
· Focuses on continual improvement of health and safety management systems
	· Hazard assessments
· Inspections
· Orientations
· SECOR evaluations
· COR Audits
· Communications
· Safety Training

	Lagging
	· Considers results of safety processes, policies, and procedures
· Reviews past incident statistics
· Measures frequency and severity of incidents
· Shows how many people were injured and how badly
	· Number of incidents
· Safety statistics
· OHS orders



For more information:
Module 11 in ACSA Principles of Health and Safety Management course guide
Module 10 in ACSA Principles of Health and Safety Management for SECOR course guide
ACSA Construction Safety Administration course guide

Government of Alberta Occupational Health and Safety Starter Kit:
https://ohs-pubstore.labour.alberta.ca/bp035

ACSA 2023 Audit Instrument Element 10
ACSA 2023 SECOR Evaluation Element 10
(Download the current versions from youracsa.ca)
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