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Important Template Information
When using the template, anything highlighted yellow should be updated to include company-specific information. For example, “insert company name here.” As each organization is unique, please tailor these template documents to adequately represent the needs of your own organization.
[image: ](To remove the highlight in Microsoft Word, select the text and click on the Text Highlight Color dropdown              and choose no color). 
Save a copy of the file and delete this instruction page when finished.


Emergency Response Drill Record
A company should test each ERP using a drill at least once a year. The company can determine the level of involvement of workers in drills depending on the work and the size and location of the work site. However, all designated workers and managers should participate in all drills.
Drills are important because they are real-time tests of ERPs. As a result, an analysis of all drills can help find the strengths and weaknesses of an ERP.  Drills may cover multiple scenarios rather than individual emergency situations (e.g., a first aid scenario along with a shelter-in-place). 
Drills may also be done using simulations. The most common example is using a tabletop exercise where participants are given scripted roles to play within an emergency scenario.

For more information:
Module 9 in ACSA Principles of Health and Safety Management course guide
Module 8 in ACSA Principles of Health and Safety Management for SECOR course guide

Government of Alberta Occupational Health and Safety Starter Kit:
https://ohs-pubstore.labour.alberta.ca/bp035

ACSA 2023 Audit Instrument Element 8
ACSA 2023 SECOR Evaluation Element 8
(Download the current versions from youracsa.ca)
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