Insert Company Logo Here

Insert Company Name Here Emergency Response Policy
Insert company name here believes in keeping all employees and stakeholders safe and being prepared for emergency situations that may arise. 
· This policy applies to all company employees and contracted employers and is applicable to all work sites. 
· All employees must follow this policy and other company policies, safety standards, and all OHS legislation.
· Management will ensure all individuals understand their roles and responsibilities during potential emergencies at our workplace.
· Emergency response plans will be developed for all potential emergencies at our work sites involving affected workers. 
· Communication systems will be put in place to inform individuals about potential emergencies.
· Management is responsible for overseeing emergency management and overall direction in emergencies. 
· Supervisors are responsible for overseeing emergency response on the work sites they control.
· Employees will receive emergency response training and follow designated worker response instructions in an emergency.
· Only designated responders that are trained in rescue will engage in rescue attempts.
· Only designated individuals will engage with media in the event of an emergency.
· Emergency drills will be conducted annually in all operation areas. 
· Deficiencies found during emergency response plan drills will be corrected in a timely manner. 


	Signed: 
	Dated: 





Important Template Information
When using the template, anything highlighted yellow should be updated to include company-specific information. For example, “insert company name here.” As each organization is unique, please tailor these template documents to adequately represent the needs of your own organization.
[image: ](To remove the highlight in Microsoft Word, select the text and click on the Text Highlight Color dropdown              and choose no color). 
Save a copy of the file and delete the instruction pages when finished.

Emergency Response Policy
Planning for potential emergencies is an important task for all companies. This planning may lead to the creation of one or more Emergency Response Plans (ERPs). Written ERPs are important because they provide specific directions to employees, and they can be used as the basis for training and drills.
To create ERPs, a company must identify the types of emergencies it may have to deal with. 
Highlights of OHS Code Part 7 (Emergency Preparedness and Response)
· Employer must establish an ERP for emergencies that may require rescue or evacuation
· Employer must involve affected workers when developing an ERP
· An ERP must:
· Identify potential emergencies
· Provide procedures for dealing with the identified emergencies
· Identify, locate, and provide operational procedures for emergency equipment
· Include emergency response training requirements
· Locate and explain the use of emergency facilities
· Provide fire protection requirements
· State alarm and emergency communication requirements
· Identify first aid services required
· Provide procedures for rescue and evacuation
· Identify designated rescue and evacuation workers
· Employer must designate rescue and evacuation workers
· Employer must ensure that rescue and evacuation workers:
· Receive appropriate emergency response training 
· Are competent (trained, qualified, and able to work with minimal or no supervision)
· Have all the required PPE and equipment required to perform their duties


For more information:
Module 9 in ACSA Principles of Health and Safety Management course guide
Module 8 in ACSA Principles of Health and Safety Management for SECOR course guide

Government of Alberta Occupational Health and Safety Starter Kit:
https://ohs-pubstore.labour.alberta.ca/bp035

ACSA 2023 Audit Instrument Element 8
ACSA 2023 SECOR Evaluation Element 8
(Download the current versions from youracsa.ca)
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