Insert Company Logo Here

Insert Company Name Here Emergency Response Plan for Type of Emergency

	Location:
	Supervisor:

	POTENTIAL EMERGENCIES 
(Based on Hazard Assessment)
	The following are identified as potential emergencies:
1)
2)
3)
4)
5)

	EMERGENCY PROCEDURES
	If an emergency occurs the following steps will be taken:
1)
2)
3)
4)
5)
6)

	LOCATION OF EMERGENCY EQUIPMENT
	Emergency equipment locations

	
	Fire Alarm: 
Fire Extinguisher:
Fire Hose:
Spill Kit:	
Panic Alarm Button:
Other:

	EMERGENCY RESPONSE TRAINING REQUIREMENTS
	Type of Training
	Frequency

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	





	WORKERS TRAINED IN THE USE OF EMERGENCY EQUIPMENT 
	Name
	Training

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	LOCATION AND USE OF EMERGENCY FACILITIES
	Locations of Nearest Emergency Services to Work Site:
Fire Station: 
Ambulance: 
Police: 
Hospital address/location: 	
Other: 

	FIRE PROTECTION REQUIREMENTS
	Sprinkler system in place at (locations)
Fire extinguisher(s) available at (locations)
Fire hydrant(s) identified at (locations)

	ALARM AND EMERGENCY COMMUNICATION REQUIREMENTS
	The following alarm and communication systems are in place:




	FIRST AID
	First Aid kit type:
Location: 
Other: 

	
	First Aiders

	
	Name
	Location
	Shift or Hours of Work

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	Transport of injured or ill workers by:
Phone #:





	SAFETY DATA SHEETS (SDS)
	Safety Data Sheets location:

	DESIGNATED RESCUE AND EVACUATION WORKERS
	Workers trained in rescue and evacuation

	
	Name
	Location
	Shift or Hours of Work

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	PROCEDURES FOR RESCUE AND EVACUATION
	In case of (type of emergency/evacuation):
1)
2)
3)
4)
5)


	EMERGENCY CONTACTS
	Supervisor:
Foreperson:
Senior Leader: 
Health and Safety Committee: 
Alberta Health Services Health Link:
Emergency services: 911
Local authorities:
Poison Control:
Utilities:





Important Template Information
When using the template, anything highlighted yellow should be updated to include company-specific information. For example, “insert company name here.” As each organization is unique, please tailor these template documents to adequately represent the needs of your own organization.
[image: ](To remove the highlight in Microsoft Word, select the text and click on the Text Highlight Color dropdown              and choose no color). 
Save a copy of the file and delete the instruction pages when finished.

Emergency Response Plan Template
Planning for potential emergencies is an important task for all companies. This planning may lead to the creation of one or more Emergency Response Plans (ERPs). Written ERPs are important because they provide specific directions to employees, and they can be used as the basis for training and drills.
To create ERPs, a company must identify the types of emergencies it may have to deal with. 
Highlights of OHS Code Part 7 (Emergency Preparedness and Response)
· Employer must establish an ERP for emergencies that may require rescue or evacuation
· Employer must involve affected workers when developing an ERP
· An ERP must:
· Identify potential emergencies
· Provide procedures for dealing with the identified emergencies
· Identify, locate, and provide operational procedures for emergency equipment
· Include emergency response training requirements
· Locate and explain the use of emergency facilities
· Provide fire protection requirements
· State alarm and emergency communication requirements
· Identify first aid services required
· Provide procedures for rescue and evacuation
· Identify designated rescue and evacuation workers
· Employer must designate rescue and evacuation workers
· Employer must ensure that rescue and evacuation workers:
· Receive appropriate emergency response training 
· Are competent (trained, qualified, and able to work with minimal or no supervision)
· Have all the required PPE and equipment required to perform their duties


For more information:
Module 9 in ACSA Principles of Health and Safety Management course guide
Module 8 in ACSA Principles of Health and Safety Management for SECOR course guide

Government of Alberta Occupational Health and Safety Starter Kit:
https://ohs-pubstore.labour.alberta.ca/bp035

ACSA 2023 Audit Instrument Element 8
ACSA 2023 SECOR Evaluation Element 8
(Download the current versions from youracsa.ca)
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