Insert Company Logo Here

Insert Company Name Here Inspection Form
	Site Inspected:
Frequency:
	Date/Time:

	Inspection Lead:




	Inspection Team:





	Inspection Item:
	Location:
	Comments:

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	



	
	Corrective Actions

	Inspection Item:
	Location:
	Corrective Action:
	Target date:
	Person Responsible:
	Completion Date and Initial:

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Manager Sign-off:
	Date: 





Important Template Information
When using the template, anything highlighted yellow should be updated to include company-specific information. For example, “insert company name here.” As each organization is unique, please tailor these template documents to adequately represent the needs of your own organization.
[image: ](To remove the highlight in Microsoft Word, select the text and click on the Text Highlight Color dropdown              and choose no color). 
Save a copy of the file and delete this instruction page when finished.


Inspection Form
The inspection form should act as a document to guide the inspection team during a formal inspection, as well as be the completed record of findings and items needing follow-up. The inspection form should include key areas to look for during an inspection, and therefore should be specific to the work site and work activities taking place. The form also needs to include the frequency and locations of inspections.

For more information:
Module 8 in ACSA Principles of Health and Safety Management course guide
Module 7 in ACSA Principles of Health and Safety Management for SECOR course guide

Government of Alberta Occupational Health and Safety Starter Kit:
https://ohs-pubstore.labour.alberta.ca/bp035

ACSA 2023 Audit Instrument Element 7
ACSA 2023 SECOR Evaluation Element 7
(Download the current versions from youracsa.ca)
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