Insert Company Logo Here

Insert Company Name Here Inspection Policy
The intent of an inspection is to identify and correct deficiencies to maintain the health and safety of all employees, contracted employers, visitors, and the public. To minimize loss, Insert Company Name Here is committed to implementing corrective actions for any unsafe acts or conditions found during an inspection. 
· This policy applies to all company employees and contracted employers and is applicable to all work sites. 
· All employees must follow this policy and other company policies, safety standards, and all OHS legislation.
· Managers at all levels are responsible for directing formal inspections on job sites that they control and for involving workers in such inspections.
· All employees who participate in inspections shall be trained by management.
· Supervisors are responsible for conducting ongoing informal inspections of areas where crews are working.
· Workers are responsible for participating in and contributing to the Inspection Program.
· The Health and Safety Committee/Health and Safety Representative shall review all inspection reports and corrective actions and where applicable make recommendations for improvement and additional corrective actions.
· Deficiencies found in inspections must be corrected as soon as reasonably practicable and prioritized according to risk.
· All employees will report any unsafe acts or conditions using the Hazard ID form. 

Formal inspections will be completed by use of the approved inspection form. The locations, equipment, and material to be inspected are detailed in the inspection form.

Frequency of Inspections
Office – monthly 
Shops/Yards/Vehicles –weekly
Other work sites – weekly, or as per site requirement
Powered mobile equipment – weekly, or as per manufacturer’s specifications 
Other equipment or material – specify 
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Important Template Information
When using the template, anything highlighted yellow should be updated to include company-specific information. For example, “insert company name here.” As each organization is unique, please tailor these template documents to adequately represent the needs of your own organization.
[image: ](To remove the highlight in Microsoft Word, select the text and click on the Text Highlight Color dropdown              and choose no color). 
Save a copy of the file and delete this instruction page when finished.


Inspection Policy
An inspection policy should answer these questions.
· Why are inspections done? 
· Who will do inspections?
· When will inspections be done?

Factors that Determine Inspection Frequency:
· Type of work performed
· Size of work site
· Number of work operations
· Number of workers
· Manufacturers’ specifications	
· Number of shifts and level of activity on each shift
· Hazard identified on hazard assessments
· Past history of incidents

For more information:
Module 8 in ACSA Principles of Health and Safety Management course guide
Module 7 in ACSA Principles of Health and Safety Management for SECOR course guide

Government of Alberta Occupational Health and Safety Starter Kit:
https://ohs-pubstore.labour.alberta.ca/bp035

ACSA 2023 Audit Instrument Element 7
ACSA 2023 SECOR Evaluation Element 7
(Download the current versions from youracsa.ca)
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