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Important Template Information
When using the template, anything highlighted yellow should be updated to include company-specific information. For example, “insert company name here.” As each organization is unique, please tailor these template documents to adequately represent the needs of your own organization.
[image: ](To remove the highlight in Microsoft Word, select the text and click on the Text Highlight Color dropdown              and choose no color). 
Save a copy of the file and delete this instruction page and example page when finished.

The template and examples use optional icons from The Noun Project.
The table on the left side works best when the document is one page. If a second page is needed, copy the table onto the second page and customize it instead of having the table extend across two pages.


Safe Work Practice Template
Safe work practices are an administrative control that provide guidance on the do’s and do nots for safely completing a task.
· Scope: Do’s and do nots for a task
· Reviewed: Annually, or when a process changes
· Created by: Management, supervisor, and people that are familiar with the task
· Application: Often used for orientations or speaking notes for a safety meeting

For more information:
Module 6 in ACSA Principles of Health and Safety Management for SECOR course guide

SWPs are mentioned often throughout ACSA courses such as Leadership for Safety Excellence

Government of Alberta Occupational Health and Safety Starter Kit:
https://ohs-pubstore.labour.alberta.ca/bp035

ACSA 2023 Audit Instrument Elements 5 and 6
ACSA 2023 SECOR Evaluation Elements 5 and 6
Additional examples of Safe Work Practices using this template are available
(Download the current versions from youracsa.ca)

The Noun Project (icons and more)
https://thenounproject.com/


Safe Work Practice Example
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SWP—0001Icons from The Noun Project: warning-clipboard by Suncheli Project, secure by Markus, training by Musmellow, checklist by Vectors Market, agenda by Rflor, safety glasses by André Renault
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Safe Work Practice 0001

Post-task

Consider the task and follow safe ob procedures, traffic
accommodation strategies, and road authoriy
requirements including permiting prior to seting up.

Complete a hazard assessment and follow the required
controls.

Inspect the equipment, signage, and trafic conirol
devices for efectiveness.

Setup a flag staton with competent lagger when
required.

Siretch and warm up body pior to physical work.
Equipment operators to complete pre use inspection of
equipment

Flag personto be visble, present, and dressed n high
visibilty dothing

Rake persons and screed persons must use PPE and
appropriate clothing tobe visible and protected from hot
asphalt

Positon workers so that less experienced people are in
the safest positon.

Paver operator and roller operator fo remn at the
controls, use the appropriate PPE, follow safe job
procedures, manufacturers procedures, and be free
from distractons including cell phones and handheld
devices whie in moion.

Take appropriate breaks and rest perods during
‘confinuous operations.

el secure and clean equipment a the end oftask.
Remove any signs or devices not require.

Inspect and remove any hazards that may affectthe
public.

Cool down and stretch muscles.
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