Insert Company Logo Here

Insert Company Name Here Hazard Assessment Policy
Insert Company Name Here is committed to ensuring all health and safety hazards are assessed and eliminated or controlled. This will be achieved with formal hazard assessments and site-specific hazard assessments.
This policy applies to all managers, supervisors, and workers, including contracted personnel performing work for Insert Company Name Here. Compliance with this policy, Alberta OHS legislation, and work site requirements is mandatory.

Formal Hazard Assessments
Formal hazard assessments will be:
· Used to assess all positions in the Company
· Conducted by trained personnel (including managers, supervisors and a selection of workers who perform the tasks)
· Created, reviewed, or revised:
· When new operations, work processes, equipment, materials, or products are introduced
· When operations, work-related processes or equipment are modified
· When site-specific hazard assessments, inspections, or investigations identify a previously unrecognized hazard
· Reviewed at least annually

· Hazards shall be ranked individually using the Risk Matrix below:
	
	
	Severity

	
	
	Makes you 
uncomfortable (1)
	Sends you to 
the hospital (2)
	Kills you or 
causes disability (3)

	Likelihood
	Unlikely (1)
	1
	2
	3

	
	Might 
happen (2)
	2
	4
	6

	
	Highly 
likely (3)
	3
	6
	9



· Whenever possible, hazards shall be eliminated
· When it is not practical to eliminate hazards, controls for those hazards will be identified and implemented following the hierarchy of controls as outlined in the Alberta OHS Code (Engineering, Administrative, Personal Protective Equipment, or a combination of controls that results in a higher level of safety)
· Formal Hazard Assessments will be developed using the approved format in the Insert Company Here Health and Safety Management System


Site-Specific Hazard Assessments
Site-specific hazard assessments will be:
· Used to assess all tasks performed in the field, shop, or office
· Conducted
· At the beginning of every shift (i.e., daily basis) and re-assessed if conditions change (including the addition of new workers)
· Before non-routine tasks are performed or a new activity begins
· When on temporary sites
· With the involvement of all applicable employees
· Performed using the approved format in the Insert Company Here Health and Safety Management System

Responsibilities
· Managers must ensure workers are trained on the hazard assessment process and policy
· Supervisors must ensure workers follow the hazard assessment process and policy
· Workers (including contracted personnel) must follow the hazard assessment process and policy

	Signed: 
	Dated: 






Important Template Information
When using the template, anything highlighted yellow should be updated to include company-specific information. For example, “insert company name here.” As each organization is unique, please tailor these template documents to adequately represent the needs of your own organization.
[image: ](To remove the highlight in Microsoft Word, select the text and click on the Text Highlight Color dropdown              and choose no color). 
Save a copy of the file and delete this instruction page when finished.


Hazard Assessment Policy
A company must have a system in place that allows workers to identify and report potential or existing hazards in the workplace. The system must also be designed so that employers can act on that feedback to eliminate or control those hazards. A company cannot eliminate or control hazards that have not been identified. The two main parts of this system are formal and site-specific hazard assessments. There are different ways to conduct both kinds of hazard assessment. The policy should be adjusted to incorporate the format and method that the company decides to use.


For more information:
Module 3 in ACSA Principles of Health and Safety Management course guide
Module 5 in ACSA Principles of Health and Safety Management for SECOR course guide
ACSA Hazard Management course guide

Government of Alberta Occupational Health and Safety Starter Kit:
https://ohs-pubstore.labour.alberta.ca/bp035

ACSA 2023 Audit Instrument Elements 5 and 6
ACSA 2023 SECOR Evaluation Elements 5 and 6
(Download the current versions from youracsa.ca) 
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