	Insert Company Name Here Competency Assessment Form

	Worker name:
	Worker role:

	Supervisor name:
	Date/time:

	Task:
Training required for task: 
Training verified:
Qualifications for task:
Qualifications verified:

	Description of task steps:
	Notes:
	Satisfactory
(Yes/No)
	Supervisor initials

	
	
	Yes
No
	

	
	
	Yes
No
	

	
	
	Yes
No
	

	
	
	Yes
No
	

	
	
	Yes
No
	

	
	
	Yes
No
	

	
	
	Yes
No
	

	
	
	Yes
No
	

	Follow-up required (Y/N):

Comments



Based on qualifications, training, and observations for this task this worker has been deemed competent.

	Worker signature: 


	Supervisor signature:







Important Template Information
When using the template, anything highlighted yellow should be updated to include company-specific information. For example, “insert company name here.” As each organization is unique, please tailor these template documents to adequately represent the needs of your own organization.
[image: ]
(To remove the highlight in Microsoft Word, select the text and click on the Text Highlight Color dropdown              and choose no color). 
Save a copy of the file and delete this instruction page when finished.


Competency Assessment Form
The OHS Act defines the term competent. Employers are responsible for determining if an employee is competent using that definition. Employers should have a process to ensure competency for new and re-assigned employees that are given a new position or task. There are three equally important parts to the OHS definition.
· Qualified (e.g., certificates, diplomas, degrees, tickets, trade qualifications, etc.)
· Trained (e.g., orientations, on-the-job training, site-specific safety training, etc.)
· Experienced to work with minimal or no supervision (e.g., skill assessments, operator tests, observations, performance reviews, etc.)

For more information:
Module 6 in ACSA Principles of Health and Safety Management course guide
Module 4 in ACSA Principles of Health and Safety Management for SECOR course guide

Government of Alberta Occupational Health and Safety Starter Kit:
https://ohs-pubstore.labour.alberta.ca/bp035

ACSA 2023 Audit Instrument questions 4.4, 4.5, 4.6
ACSA 2023 SECOR Evaluation questions 4.3 and 4.4
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