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	Worker Orientation

	Worker name: 

	Supervisor name:

	Hire date:
	Orientation date:

	Orientation Topics:
	Yes
	No
	Applicable safe work practices and safe job procedures:


	Applicable regulatory legislation
	
	
	

	Rights of Workers:
Right to know
Right to participate
Right to refuse unsafe work
	



	



	

	Health and safety policy
	
	
	

	Worksite party health and safety responsibilities
	
	
	

	Company rules, enforcement, and consequences
	
	
	

	Site orientation
	
	
	

	Task-specific hazard and controls
	
	
	

	PPE 
	
	
	

	Reporting of unsafe acts/conditions and other health and safety concerns
	
	
	

	Reporting incidents and near misses
	
	
	Other topics:

	Workplace violence and harassment prevention plan
	
	
	

	Emergency response plan and procedures 
	
	
	

	First aiders and first aid kit location
	
	
	

	Location of fire extinguishers and evacuation routes 
	
	
	

	WHMIS
	
	
	

	Location of SDSs
	
	
	

	First aid certified
	
	
	

	CSTS™ completed
	
	
	

	Worker questions: 


	Worker signature:

	Date:

	Supervisor Signature:

	Date:




Important Template Information
When using the template, anything highlighted yellow should be updated to include company-specific information. For example, “insert company name here.” As each organization is unique, please tailor these template documents to adequately represent the needs of your own organization.

[image: ](To remove the highlight in Microsoft Word, select the text and click on the Text Highlight Color dropdown              and choose no color). 
Save a copy of the file and delete this instruction page when finished.


Worker Orientation
All work site parties should have an orientation before they start regular duties. Employers should consider orientations for new, returning or transferred employees. These orientations should always give an overview of the company, the work site(s) and the health and safety program. Supervisors should verify completion of orientations for new employees or those beginning a new task.

For more information:
Module 6 in ACSA Principles of Health and Safety Management course guide
Module 4 in ACSA Principles of Health and Safety Management for SECOR course guide

Government of Alberta Occupational Health and Safety Starter Kit:
https://ohs-pubstore.labour.alberta.ca/bp035

ACSA 2023 Audit Instrument questions 4.1, 4.2, 4.3 
ACSA 2023 SECOR Evaluation questions 4.1 and 4.2
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