Insert Company Logo Here
	Insert Company Name Here HSC/HSR Recommendation Form

	To:  

	cc:

	Work Site: 
	Date:

	From: 
Health and Safety Committee/Health and Safety Representative
Worker Co-Chair Name/HSR Name:
Employer Co-Chair Name: 

	Please respond by:  

	Health and Safety Issue:


	HSC/HSR Recommendations:


	Employer Response:


	Employer signature

	HSC Worker Co-Chair /HSR Signature
	HSC Employer Co-Chair Signature

	Comments: 







Important Template Information
When using the template, anything highlighted yellow should be updated to include company-specific information. For example, “insert company name here.” As each organization is unique, please tailor these template documents to adequately represent the needs of your own organization.

[image: ](To remove the highlight in Microsoft Word, select the text and click on the Text Highlight Color dropdown              and choose no color). 
Save a copy of the file and delete this instruction page when finished.


HSC/HSCR Recommendation Form
· Health and Safety Issue: Provide a short, clear, and complete description of the issue. Include what, where, why, when, and who (if applicable).
· HSC/HSR Recommendation: Describe how the recommendation will address the health and safety issue and provide justification for the recommendation, other possible options, steps involved, and suggested time frames for completion. Attach a separate sheet if necessary.
· Employer Response: Provide a time frame for completion of accepted recommendations. Provide reasons for rejected recommendations. Attach a separate sheet if necessary.
· Committee/HSR Comments: Note any follow-up or additional actions that may be required.

For more information:
ACSA Health and Safety Committees and Representatives course guide
Module 5 in ACSA Principles of Health and Safety Management course guide
Module 3 in ACSA Principles of Health and Safety Management for SECOR course guide

Government of Alberta Occupational Health and Safety Starter Kit:
https://ohs-pubstore.labour.alberta.ca/bp035


ACSA 2023 Audit instrument Element 3
ACSA 2023 SECOR Evaluation Element 3
(Download the current versions from youracsa.ca)
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