Insert Company Logo Here
Insert Company Name Here Contracted Employer and Visitor Management Policy
Insert Company Name is committed to a health and safety system that ensures the health and safety of everyone on the work site. This can include but is not limited to employers, visitors, members of the public, and external work site parties that are present, or affected by Insert Company Name Here work activities. This includes physical, psychological, and social well-being. Our goal is a healthy, safe, and injury-free workplace. By working together, we can achieve this goal.

All work site parties will comply with the Alberta Occupational Health and Safety Act, Regulation, and Code and work site policies. All employers, supervisors, and workers at every level are responsible and accountable for the health and safety performance. 

Contracted employers are selected through the Insert Company Name Here contracted employer selection program. Health and safety orientations are provided to contracted employers and visitors.

During orientation, and through ongoing communication, Insert Company Name Here informs worksite parties of their health and safety responsibilities, worksite hazards and controls.

Contracted employers are monitored and evaluated as per the Insert Company Name Here contracted employer management program. 
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Important Template Information
When using the templates, anything highlighted yellow should be updated to include company-specific information. For example, “insert company name here.” As each organization is unique, please tailor these template documents to adequately represent the needs of your own organization.
[image: ](To remove the highlight in Microsoft Word, select the text and click on the Text Highlight Color dropdown              and choose no color). 
Save a copy of the file and delete this instruction page when finished.

Contractor and Visitor Policy
Having a written policy or process for managing the health and safety of others at the work site, or those who could be impacted by the work being done at the work site, helps to keep the company accountable and manage the other worksite parties effectively. 
When developing the policy or process be sure to consider all the people that could be impacted, such as contracted employers, visitors, and other worksite parties such as the public or suppliers.
To protect members of the public and external worksite parties, reflect on your learnings on hazard controls. Examples of control measures could be:
· Barricades, fencing, and hoarding to restrict access to hazardous areas.
· Warning signs and directional signage to clearly communicate risks.
· Controlled entry points to ensure only authorized personnel enter the site.
· Traffic and pedestrian management systems around worksites.
· Worker training and supervision to ensure respectful, safe interactions with the public.
For more information:
Module 7 in ACSA Principles of Health and Safety Management course guide
Module 2 in ACSA Principles of Health and Safety Management for SECOR course guide

Government of Alberta Occupational Health and Safety Starter Kit
https://ohs-pubstore.labour.alberta.ca/bp035
Alberta OHS bulletin on Prime Contractor Roles and Duties 
https://ohs-pubstore.labour.alberta.ca/li018

ACSA 2023 Audit Instrument questions 2.1, 2.2, 2.3
ACSA 2023 SECOR Evaluation questions 2.1, 2.2, 2.3 
(Download the current versions from youracsa.ca)
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