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Insert Company Name/Logo Here Health and Safety Responsibilities 

Employer Responsibilities 
· Demonstrate commitment
· Sign health and safety related policies
· Sponsor and support the health and safety management system
· Ensure the health and safety management system is implemented
· Confirm safety performance is evaluated annually 
· Facilitate worker rights
· Comply with obligations under Alberta OHS Legislation (and other applicable legislation)
Manager Responsibilities
· Health, safety, and welfare of workers
· Ensure workers are aware of their rights and duties
· Ensure workers are not subjected to or participate in violence or harassment
· Ensure workers are supervised by someone who is competent
· Ensure an HSC/HSR is complying with their duties
· Resolve concerns from HSC/HSR in a timely manner
· Ensure workers are adequately trained
· Ensure that health and safety information and current OHS legislation is readily available
· Cooperate with persons exercising their OHS duties
Supervisor Responsibilities
· Responsible for the health and safety of workers under their supervision
· Ensure new workers receive an orientation
· Participate in:
· Hazard assessments
· Inspections
· Investigations
· Training and communications 
· Enforce hazard controls
· Carry out worker health and safety performance evaluation
· Comply with obligations under Alberta OHS Legislation (and other applicable legislation)


Worker Responsibilities
· Exercise the three worker rights
· Report unsafe work or conditions to immediate supervisor and other appropriate parties
· Participate in health and safety activities
· Participate in training
· Participate in hazard assessments
· Comply with obligations under Alberta OHS Legislation (and other applicable legislation)
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Important Template Information
When using the templates, anything highlighted yellow should be updated to include company-specific information. For example, “insert company name here.” Be sure to add company specific responsibilities, as this template is not an exhaustive list. As each organization is unique, please tailor these template documents to adequately represent the needs of your own organization.

[image: ](To remove the highlight in Microsoft Word, select the text and click on the Text Highlight Color dropdown              and choose no color). 
Save a copy of the file and delete this instruction page when finished.

Health and Safety Responsibilities 
An important part of a health and safety management system is the Internal Responsibility System (IRS). In the IRS everyone has clearly identified responsibilities. To help workers understand their responsibilities, employers should establish the responsibilities within the organization. Employers, Supervisors, and Workers will all have different responsibilities. The health and safety responsibilities may be identified in the health and safety policy or using the template provided.

For more information:
Government of Alberta Occupational Health and Safety Starter Kit
https://ohs-pubstore.labour.alberta.ca/bp035

Module 2 in ACSA Principles of Health and Safety Management course guide
Module 1 in ACSA Principles of Health and Safety Management for SECOR course guide

ACSA 2023 Audit Instrument question 1.2
ACSA 2023 SECOR Evaluation question 1.2
(Download the current versions from youracsa.ca)
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